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Overview 
 
 

The Fort Worth ISD has embarked on a classroom transformation with a 1:1 mobile device initiative. The mobile 

device initiative in Fort Worth ISD is called DiG iN. The program began with all high school students at six pilot 

campuses in January 2015. More campuses have been added each semester. In the 2017-2018 school year, all 

high school students will have a district-issued laptop. 

 

Goals for DiG iN 
 

 Preparing ALL students for success in college, career, and community leadership 
 

 Increase student engagement 
 

 Empower students to build digital literacy skills and competencies 
 

 Increase opportunities for students to engage in problem-solving activities 
 

 Increase opportunities for students to work in collaborative teams 
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Strategic Goal Alignment 
 

 

Key Strategic Goal(s): (1) Increase Student Achievement; (3) Enhance Family and Community Engagement 

Key Strategic Objective(s): (1.1) Ensure that regardless of socioeconomic factors every child is prepared for 

accelerated learning to compete in a global economy; (1.2) Ensure that all Fort Worth ISD employees are 

prepared to meet the academic, social, emotional, and physical health needs of our students; (3.1) Empower 

parents and the community to be full partners in the students’ educational success. 

Key Strategy: (1.1) Ensure that all students have access to rigorous and engaging curriculum and technology 

that promotes accelerated learning and meets the needs of a global economy; (1.4) Equip employees to meet the 

academic, social, emotional, and physical health needs of our students; (3.1) Connect families and community to 

opportunities to expand their knowledge 

Key Strategic Measure: (1.5) Achievement and passing rates on state and local assessments; (1.10) Students 

social/emotional/physical health needs met; (3.1) Family engagement and involvement in student success 

Value(s): Student Achievement; Stakeholder Collaboration, Equity in Access 
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DiG iN Basics 
 

Participating in the Laptop Program 

 

All Fort Worth ISD high school students are strongly encouraged to participate in the laptop program. Parents 

may opt their children out of the program by completing and returning an Alternate Device Form; however, 

students are still responsible for the work assigned by a teacher, and there is an expectation that teachers will be 

using digital tools for delivering instructional content. 

Students pay $30 per year for technology access. 
 
 
 

Student Laptop Specifications 
 

 

Model Dell Latitude 3340 

Memory 8 GB 

Screen Size 13.3 

HD Storage 500 GB 

Operating System Windows 10 

 
 

 

What Students Will Receive 
 

 Laptop 

 Extended Battery 

 Power Adapter (Charger) 

 Case 
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Security and Content Filtering 

 

The laptop is configured with anti-virus protection. In compliance with the Children’s Internet Protection Act 

(CIPA), student laptops are equipped with content filtering to protect against objectionable content. The content 

filtering is always active both on and off campus. In addition, laptops are protected with anti-theft software that 

allows Fort Worth ISD to track and recover stolen equipment. Tampering with or circumventing district content 

filtering, such as using proxies, is considered a violation of the District’s Acceptable Use Policy. 
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Campus Expectations 
 

 

Each campus is assigned a Technology Learning Coach who will serve as a direct point of contact for the 

campus. The Technology Learning Coaches will collaborate with campus personnel to ensure the following 

campus expectations are achieved: 

 

1. Participate with the distribution and collection process with the assistance of their assigned 

Technology Learning Coach. 

2. Properly manage inventory of laptops by reporting loss, theft and damage. 
 

3. Follow district guidelines as it pertains to misconduct and misuse of the laptop. 
 

4. Follow procedures for student DAEP placements and withdrawals. 
 

5. Collaborate with Technology Learning Coach to create a comprehensive campus 

training plan. 

6. Partner with the Tech Liaison to establish a technology committee, which is responsible for 

developing the campus technology plan 

7. Accurate usage of the DiG iN Payment Process 
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Payment Process 
 

The DiG iN payment fee is $30 per school year. However, campuses may opt to provide payment plan 

opportunities for students. An initial payment must be made at the time the laptop is issued to the student. The 

balance must be paid in full by the end of the school year, so the student does not incur excessive debt. It is the 

responsibility of the campus administrator to ensure payments are collected throughout the school year. If a 

student does not fulfill the payment plan, the campus will be responsible for the unpaid balance of the technology 

use fee. Students that are considered homeless or refugees are granted Technology Use fee waivers by the  

District.  

Each campus is expected to utilize the DiG iN payment system. This is the only source of record for student 

payment of Technology Use fees. The campus financial secretary is responsible for entering payments in the DiG 

iN payment system. Please see Appendix B. 

 

Laptop Distribution & Collections 

 

Laptop distribution and collections will take place at the campus. The campus Technology Learning Coach will 

work directly with campus administration to develop a comprehensive distribution and collection plan. Below is a 

flowchart of the student device deployment process. Specific distribution and collection checklists can found in 

Appendices C & D. 



 
 

Campus Administrator’s Handbook  

7 
 

 

 

 

 

 

 

 

 

 



 
 

Campus Administrator’s Handbook  

8 
 

 

 

 

 

 

 

 

 

 

 



 
 

Campus Administrator’s Handbook  

9 
 

 

 

Reporting Loss, Theft and Damage 

 

Care should be taken to ensure that the District-issued laptop is kept secure and never left unattended.  

IF A STAFF MEMBER FINDS A LAPTOP UNATTENDED, PLEASE TAKE IT TO THE OFFICE OR TO THE 

CAMPUS DiG iN TECHNOLOGY LEARNING COACH. IT IS NEVER OKAY FOR A TEACHER TO HOLD A 

LAPTOP IN THE CLASSROOM. 

Campus Technology Learning Coaches are the first point of contact in most cases of laptop damage. The 

following guidelines will be used when handling damaged laptops. The complete damage and discipline matrix 

can be found in Appendix E. 

Offense Type: 1st Offense 2nd Offense & Beyond 
 

Technology Learning Coach will note in 
TipWeb student notes and device notes. 
The note will include Student ID, device 
Asset Tag, device Serial # and brief 
description of damage. 

 

Technology Learning Coach will note in 
TipWeb student notes and device notes. The 
note will include Student ID, device Asset Tag, 
device Serial # and brief description of 
damage. 

 
 

Student will be provided a new device. 

 

Technology Learning Coach will notify 
campus administrator. Campus Administrator 
will complete a 920 form and apply any 
necessary laptop charge(s). 

 

Student subject to Negligent Damage Fee. 
Student will NOT be issued a new device until 
applicable fees have been paid. 

Parent Notification by campus 
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Offense Type: Malicious and/or Gross Negligence Offense 

Teacher witnesses the damage, teacher will enter a focus laptop referral and send student to 
campus administrator. 

 

Technology Learning Coaches who suspect malicious or gross negligence, will notify an 
administrator to make determination.  Technology Learning Coaches will create an entry in 
TipWeb student notes and device notes, this will include Student ID, device Asset Tag, device 
Serial # and brief description of damage. 

 

Campus Administrator will provide appropriate disciplinary actions, complete a 920 form, 
and apply necessary Malicious Damage Fee. Student will NOT be issued a new device until 
fees have been paid. 

Parent Notification by campus 
 

 

In the event that the device is Lost or Stolen, a student should follow these steps: 
 

1. Check with the office and DiG iN Technology Learning Coach to see if it has been turned in. 
 

2. If the device is Lost (student is unsure how the device went missing), the student should wait an 
additional 48 hours before formally reporting the missing device. 

 

3. Report the theft or loss immediately to campus administration. Gross negligence may include failure to 
report a lost or stolen device in a timely manner. 

 

4. The campus administrator will complete a police report with the student, followed by the 
Theft/Loss/Damage Report (920 Form). 

 

5. The student will be issued a replacement laptop to complete classwork and assignments. 
 

Accessories are not covered for lost or theft. In the event the student loses his/her charger or carrying case, the 

student must pay to receive a replacement accessory.  
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Student Discipline 

 

The campus administrator will be the first point of contact and must notify Instructional Technology to implement any 

disciplinary actions. Below are the guidelines we will follow in the event of student technology misconduct. The 

complete damage and discipline matrix can be found in Appendix E. 

 

 

Offense Type: 
 

1st Offense 
 

2nd Offense 
 

3rd Offense 
 
 
 
 
 

AUP Violations, 
Student Code of 

Conduct Violations 
such as: Accessing 
inappropriate/proxy 

site, other 
inappropriate use of 

technology 

 
 Focus discipline referral 

entered for the student. 

 Student will complete Digital 
Citizenship Course. 

 Student will be placed in 
level 1 restricted technology 
access for up to 6 weeks. 
Regular student access can 
be re-established with 
campus administrator 
approval. 

 Further disciplinary actions 
by campus administration 
may apply. 

 Focus discipline referral 
entered for the student. 

 Student will be placed in 
level 2 restricted technology 
access for up to the 
remainder of the semester 
AND behavior will result in 
the loss of the 1:1 device for 
up to 6 weeks. Regular 
student access can be re- 
established with campus 
administrator approval. 

 Further disciplinary actions 
by campus administration 
may apply. 

 

 
 

 Focus discipline referral 
entered for the student. 

 Student repeated 
behavior will result in 
loss of 1:1 device, level 
3 restricted technology 
access for the 
remainder of the year. 

 Further disciplinary 
actions by campus 
administration may 
apply. 

 

Student DEAP & Withdrawal Procedures 

 

In the event that a student is placed in DAEP or withdraws from the campus, the campus is expected to retrieve 

the laptop from the student. The laptop should be retrieved from the student during the discipline hearing – 

Campus Oversight Committee. The student withdrawal form in FOCUS has a signature line to indicate that the 

student laptop has been returned. This line should be signed by campus Technology Learning Coach. In the 

event the Technology Learning Coach is unavailable, the campus should designate someone to collect the 

laptop, such as DiG iN Administrator or librarian. It is important to always cross reference student assets in 

Focus. 
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Student Withdrawal 

 

Any time a student is withdrawn or dropped from enrollment, notification is to be sent to the Technology 

Learning Coach. If a student withdraws and does not return his/her device, campus administration should: 

 

1. Immediately notify the campus Technology Learning Coach so the device tracking process can be initiated. 
 

2. Make reasonable efforts to reclaim the device, including: 
 

a. Personally speaking to the parent, and documenting this contact. 

b. Mail a certified letter and keep the certified receipt. A sample letter is located in Appendices 

K & L. 

c. After reasonable efforts have been made to reclaim the device or collect the fee from the 

parent AND WITHIN TEN DAYS OF WITHDRAWAL, a police report and 920 form should be 

submitted to the campus Technology Learning Coach. 

 

The student withdrawal process chart can be found on the following page. 
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Campus staff submitting 

student withdrawals 

Withdraw 

student 

YES 
Were all 

accessories 

returned? 

NO YES Withdraw 

student 

NO 

Is there visible damage to 

the laptop, such as a cracked 

screen or missing keys? 

The staff member or administrator will 

check the laptop for damage and will 

check to see if all the accessories are 

turned in. 

Student cannot be 

withdrawn until the laptop is 

turned in. Please notify the 

Technology Learning Coach. 

YES 

NO 

Did the student or the parent/guardian bring 

the laptop with them to withdraw?  

*If a student is withdrawn from Metro, the 

sending campus AP needs to collect the 

laptop at the intake hearing. 

Student is clear for 

withdrawal. 

YES NO Does the student have a laptop?  

Verify in FOCUS or TipWeb. 

Assess fees according to fee chart and notify the Technology 

Learning Coach.  Student fees must be paid before the 

student is withdrawn. 

Upon any withdrawal or drop of a student from enrollment, the Technology Learning Coach must be notified. 

Failure to provide notification could result in loss of the service guarantee, and the campus may be responsible for the 

replacement cost of the device. 
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Campus Professional Development 
 

The campus administrator will work with the Technology Learning Coach to create a campus training plan 

based on the number of trainings possible in a given time period and based on needs of the campus, 

according to BrightBytes survey data.  Trainings should be at least 30 minutes and follow Instructional 

Technology’s’ badging requirements.  Please see Appendix M for further information on badging.  

The training needs to be approved by the Technology Learning Director to ensure Instructional Technology 

can support the training.  While there is some flexibility in what is included in training, please understand our 

goal is to provide a comprehensive overview of basics necessary to transform to digital instruction and to 

integrate technology. 

 
 

Campus Technology Committee 
 

Each campus is required to form a campus technology committee. The campus administrator is responsible 

for collaborating with the campus Tech Liaison to select additional members for the committee. The 

technology committee is responsible for developing the campus technology plan. They are also responsible 

for meeting throughout the school year.  The fall would be the ideal time to begin planning for the upcoming 

school year on items such as a technology training plan, Bright Bytes administration, distribution and 

collection plans. The Technology Learning Coach will also be a member of the technology committee. 
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Student Expectations 
 

Students are expected to: 
 

1. Bring the laptop to every class each day. 

2. Bring the laptop to school fully charged at the beginning of each day. 

3. Report laptop or charger damage to the campus administrator immediately. 

4. Report theft of a laptop to the campus administrator immediately. 

5. Use the laptop responsibly for instructional purposes and completing school work. 

 

Failure to bring the laptop or any other class material(s) does not release student from his/her responsibility for 

digital class work. If students repeatedly fail to bring the laptop to class, teachers should use the same 

disciplinary action or the natural consequences associated with not being otherwise prepared for class. 

 

Charging Laptops 
 

Students are expected to bring their laptops to school fully charged. However, it is expected that students will 

need to recharge their laptops during the day from time to time. The best way to handle this situation is to have a 

power strip and let them plug in and work while continuing learning. This is a minor issue; handle it as you would 

a student who needs to sharpen his pencil: allow him to solve the problem by plugging in. 

 

Saving Documents 
 

The laptop is equipped with limited storage space. Students will back up work on these District-approved cloud 

storage services: 

 OneDrive (Office 365) 

 Itslearning (Learning Management System) 

 Google Drive 

 Flash Drive or USB Drive 
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Printing Documents 

 

In general, assignments should be submitted digitally through itslearning (Learning Management System). 

Students cannot load printer drivers at home and cannot connect to district network printers. Each campus will 

handle printing solutions differently. If student document printing is necessary it is suggested that a plan is 

created with the tech committee and including the librarian. 

 

Music, Videos, and Games 

 

Watching videos, listening to music, or playing games on the laptop is not allowed during school hours without 

permission from the teacher.  Students may use a variety of media if it is part of a digital assignments. Student  

devices are designed for instructional purposes and are not a reward or time filler. Do NOT use the computer as a 

babysitter in class. Do NOT tell your students they can play games (or any other non-educational use) when they 

“finish an assignment.” This encourages students to rush and give less attention to learning so they can spend more 

time playing. 

 

Student’s Acceptable Use Policy 
 

See Appendix G. 
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Teacher Expectations 
 

See Appendix F for customizable tasks based on teacher technology integration expectations. In general, 

teachers have the following expectations: 

 

Reinforcing Care for the Laptop and Protecting Privacy 

 

Reinforce the following behaviors with student to help them prevent accidental damage or theft: 
 

1. Keep food and drink away from your laptop. 
 

2. Keep your laptop away from extreme temperatures. Do not leave or store your laptop in a vehicle, 

especially during extreme hot or cold weather. 

3. Always store your laptop in the protective case when not in use. 
 

4. Always keep your laptop secure.  Do not leave your laptop unattended or let others use your laptop 

or charger. 

5. The laptop should be kept free of any writing, drawing, stickers or labels that are not the property of 

Fort Worth ISD. Removable skins or keyboard covers are acceptable.  

6. Keep cords and power cables neatly wrapped to prevent accidental damage. 
 

7. At least once a week, a student should restart their laptop while at school. When the laptop is 

restarted, updates available on the district network will install. This helps ensure that every laptop 

has the latest anti-virus software updates and district software. 

 
 

itslearning (Learning Management System) 

 

itslearning is a learning management system (LMS) that teachers will use to manage their classes. Using a LMS 

will help students stay organized and will prepare them for college work and business skills.   
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Digital Citizenship 

 

It is expected that every teacher implements digital citizenship practices in their classes. ISTE (International 

Society for Technology in Education) describes digital citizenship in this way: 

Students understand human, cultural, and societal issues related to technology and practice legal and 

ethical behavior. 

a. Advocate and practice safe. Legal, and responsible use of information and technology  

b. Exhibit a positive attitude toward using technology that supports collaboration, learning, and 

productivity 

c. Demonstrate personal responsibility for lifelong learning  

d. Exhibit leadership for digital citizenship  

 

(http://www.iste.org/docs/pdfs/20-14_ISTE_Standards-S_PDF.pdf) 
 

 

Copyright Law 

 

It is important for teachers to know and to instruct students in basics of copyright law. According to FWISD Board 

Policy CY(LOCAL)-A, “unless the proposed use of a copyrighted work is an exception under the ‘fair use’ 

guidelines maintained by the Superintendent or designee, the District shall require an employee or student to 

obtain a license or permission from the copyright holder before copying, modifying, displaying, performing, 

distributing, or otherwise employing the copyright holder’s work for instructional, curricular, or extracurricular 

purposes. This policy does not apply to any work sufficiently documented to be in the public domain.” Similarly, 

this policy protects students’ original work by assuring that the student “shall retain all rights to work created as 

part of instruction or using District technology resources.” 

http://www.iste.org/docs/pdfs/20-14_ISTE_Standards-S_PDF.pdf)
http://www.iste.org/docs/pdfs/20-14_ISTE_Standards-S_PDF.pdf)
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Academic Dishonesty 
 

Teachers are expected to inform and instruct students about academic dishonesty according to FWISD Board 

Policy EIA(LOCAL)-X, “cheating or copying the work of another student, plagiarism, and unauthorized 

communication between students during an examination” each constitute academic dishonesty. It is important to 

establish expectations for academic integrity; a 1:1 environment provides many opportunities for teachable 

moments. It is wise to remind students often when giving assignments about the expectations for original work, 

and for crediting with proper citations all sources used. 

 

Professional Development 
 

Instructional Technology offers basic trainings for the DiG iN program: 

 Digital Citizenship 

 Digital Assessment  

 Digital Collaboration 

 Flipped Learning 

 Digital Communication 

 Digital Creativity and Rigor 

 Learning Management System 

 Promethean 

 SAMR 

 

For these or additional trainings to improve 1:1 instruction, please contact your campus Technology Learning 

Coach or check the professional development catalog on the FWISD Educational Technology website. SAMR 

technology integration model handouts are included in Appendices F, I, & J. 
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What Should I See My Teachers Doing in the Classrooms? 
 

Teachers should be utilizing technology in their classroom that exemplifies them through the T-Tess system and 

reflects curriculum objectives and student learning objectives.  Please remember that when observing a technology 

rich environment, you may not see direct face to face interaction, this does not mean collaboration and participation 

are not happening, dig deeper into the mechanics of the lesson to understand technology’s role.  

 

Support 
 

Technical Assistance 

 

All large scale programs have bumps in the road, laptop difficulties will arise. Students should try these steps 

before reporting a technical issue to the campus Technology Learning Coach: 

 Close programs not currently in use. 
 

 Save work and try restarting the computer. 
 

 Go to the Fort Worth ISD DiG iN website for more troubleshooting tips. 
 

Service 

 

If a student has tried the self-help troubleshooting tips and is still experiencing problems with the laptop, the 

student should contact the Technology Learning Coach on campus. The Technology Learning Coach will 

determine whether the laptop needs to be sent for service. If that is the case, the student will be issued a 

replacement laptop to use to continue school work. A student is prohibited from repairing the computer himself or 

have someone outside the district work on it, as this could void the warranty and cause a student to incur charges 

for damages. 
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Appendix A: Laptop Agreement Form 
 

A laptop will be loaned to the student named in this document under the following conditions: 
 

o This student laptop loan agreement, which is signed by the parent/guardian, student 
and staff member of the school, will be kept on file at the school. 

o Use of this equipment is for educational purposes. Any purpose other than educational may 
result in loss of privileges without refund. 

o The District does not permit unethical use of the Internet, email, or any other media. Violation of 
this policy may result in the loss of laptop loan privileges and disciplinary action by the school. 

o The configuration of the hardware equipment and all accompanying software may not be 
altered, nor can software be copied to or from the computer, or installed on the computer under 
any circumstances. 

o Orientation requirements on the part of students and/or parent/guardian must be met as required by 

campus. 

o Parents/guardians are required to pay a $30 annual non-refundable technology use fee. The technology use 
fee is not 
insurance. The fee is intended to sustain the program. The payment must be made prior to the student 
receiving the 
laptop. 

o Parents/guardians accept financial responsibility for costs related to damage due to purposeful 
action or gross negligence. Purposeful action means to act intentionally or with intent to perform a 
particular act, to act in a particular manner for a specific reason, aim or design, or a resolution to 
use a certain means to reach an end. Gross negligence is defined as lack of any care or an 
extreme departure from what a reasonably careful person would do in the same situation to 
prevent harm to the property. The replacement cost of the laptop is $616.75, the replacement cost 
of the battery is $89.99, and the AC adapter replacement cost is $44.99. 

o Financial obligations must not be ignored. For more information, refer to care of 
instructional materials in student manual. 

o The District will provide a padded laptop bag. The laptop must be carried in the case at all times when not in 

use. 

o Laptops may not be loaned to or borrowed from other students. 
o The laptop, which is the property of Fort Worth ISD, and all laptop accessories, must be returned prior to the 

end of the 
school year, or in the event of school change or early withdrawal. 

o The District has provided students with a “Digital Citizenship Orientation” and information for 
parents, including how to care for the device and how to responsibly use technology. 

o I have read the Acceptable Use of Electronic Communications System and the Electronic 
Services Overview for Students. 
 

 We, the undersigned student and parent/guardian, wish to participate in the DiG iN laptop program. 

We have read and understand the terms; we agree to assume full responsibility for the proper care 

and educational use of the computer equipment described in this document and to pay all or any 

part of any costs which may occur should the laptop be lost or damaged. 

Student’s Full Name (Please Print) Fort Worth ISD Student ID Campus Name 

   

Signature of Student Date 

Signature of Parent Date 



 
 

 

Appendix B: DiG iN Payment System and Process 
 

The DiG iN payment system is the system of record for technology fee payments and provides data to the student 

information system and inventory system regarding payment of technology fees. Following are procedures for the 

following: 

 Online Payments 
 

 Cash Payments utilizing IF-IF-107 
 

 Cash Payment without IF-IF-107 (pre-deployment or post-deployment payments) 
 

 Adding payment for students who have paid previously. 
 

 Adding payment for students who haven’t paid previously. 
 

Online Payments 

 

Online payments are available through the My School Bucks program. Parents can create an account 

add their students and pay the fee online at: https://www.myschoolbucks.com/   The payment information 

for the student is transferred automatically into the DiG iN payment system. 

Detailed procedures for parents available on the DiG iN website at: 

Cash Payments Utilizing IF-107 form. 

 

o The financial secretary will issue a -IF-107 form to a faculty member. 
(1:1 Technology Learning Coach are not permitted to accept direct payment from students) 

 

o IF-107 form are utilized for situations where a large number of payment are expected 
Examples: Registration, parent nights or large scale distributions. 

 

o The -IF-107 number will be entered with each payment accepted via the DiG iN payment system. 
o The IF-107 forms will be reconciled at the end of the day utilizing the payment report from the DiG iN 

payment system. (1:1 Technology Learning Coach will provide the report) 
 
 
 

Cash Payments without a -IF-107 



 
 

 

If a student wishes to make a payment with the IF Secretary, follow these steps. 
 

o Remind student to return signed laptop agreement to the 1:1 Technology Learning Coach. 
o Collect the Technology Fee payment only ($15 or $30 payments) exceptions may apply for some 

students but must be approved by the 1:1 Technology Learning Coach. 

o IF secretary will issue SchoolBooks receipt to the student. 

o The school book receipt number will be entered into the IF-107 field within the DiG iN payment 
system. (see next section) 

Adding payment for students who have paid previously. 

Note: The 1:1 Technology Learning Coach will create a user account for the IF 

Secretary 

Access the payment system at: http://diginfee.fwisd.org/admin 
 
 

1. Login to the DiGiN payment system with your AD credentials

 
2. Enter the student ID number and click on the blue search button. 

 
3. The student information from the previous year’s transaction will be displayed. 
4. Select the Add Payment link from the menu at the top of the screen. 

http://diginfee.fwisd.org/admin


 
 

 

 

5. Enter the student ID into the box and click the blue Search button. 

 

 

 
6. The student information will appear. Select the Blue add payment button with the student 

name. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. The system will ask you to select the product from the dropdown. The default product will be 



 
 

 

the full year technology fee. 

 

 

 

 

 

 

 

 

 

 

 
8. This will add the charge for the student. Enter the amount received from student into the 

payment received. Enter the IF-IF-107 or receipt number into the IF-107# field. 
 
 

 

Adding payment for students who haven’t paid previously 

 

 
 

1. Login with your AD credentials. 
 

 



 
 

 

 
 

2. Enter the student ID number.  
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

If the student had no previous payments the system will request you to add the student to the payment 

system. 

3. Click on the button add record for student. 

 
4. Once the student is added select the product using the product select dropdown. Click on the green 



 
 

 

Add button. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

5. This will add the charge for the student. Enter the amount received from into the payment received. 
Enter the IF-IF-107 number or the receipt number into the IF-107# field. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Select the blue “Print Student Laptop Agreement Form”. 
7. The transaction is now complete. 
8. Close the window that pops-up. 

 
 
 
 
 
 
 
 
 
 



 
 

 

Appendix C: Laptop Distribution Checklist 
 

DISTRIBUTION CHECKLIST 

✔ 
 

Timeline 

 

Item 

 

Individual(s) 

responsible 

 

Individual(s) 

involved 

 
 

2 months prior 

  

 Determine distribution dates 

 Determine student orientation dates/times/content 

 Decide on teacher expectations, schedule PD, 
communicate plan to teachers. 

 

Principal 

 

Campus Admin, 

Technology 

Learning Coach 

 
 

2 months prior 

 

 Schedule/plan parent information meeting(s) 

 

Technology 

Learning Coach 

 

Campus Admin 

 
 

1 month prior 

 

 Select and reserve the location that will be used as 
the distribution center. 

 Determine distribution station stops (consider 
payment collection, whether names must be looked 
up, whether 

 agreement has to be collected, whether student ID 
has 

 scannable barcode or not, whether we will apply 
labels to any equipment, someone to take machine 
out of 

 case, someone to scan student barcode and 
machine barcode, what is required of student after 
machine is placed in his/her 

 hands) 

 Determine number of distribution lines   

 Identify team of individuals (staff, parent volunteers, 
students) necessary for distribution: stations, setup 
and cleanup, overseer/reliever, keeping 
students/teachers on schedule (calling down, for 
example), lunch. 

 Assign tasks to each volunteer/helper/staff 

 Create a graphic of the flow/process for students 
moving through stations 

 “Dry Run” test access points and network access 
with a simulated classroom of laptops 

 

 

 

Technology 

Learning Coach 

 

Technology 

Learning Coach 



 
 

 

 
 

1 month prior 

 

 Work with school personnel to identify distribution 
groups (classes, grade levels, alpha, floors of 
building/area of school, etc.) 

 Principals communicate expectations to teachers for 
how these devices are to be used, what should be 
accomplished, time frame. 

 Arrange for subs if necessary. 

 

Principal 

 

Technology 

Learning Coach 

  

3 weeks prior 

 Create and publish communications to 
parents/guardians prior to distribution (social media, 
calling system), including payment process, what 
type payment is accepted, student ID, dates and 
times of distribution 

 

Technology 

Learning Coach 

 

Campus Admin 

  

3 weeks prior 

 Confirm how laptops, cases and cords should be 
organized for easy distribution. 

 Notify distribution personnel of dates and times to be 
available. 

 

Technology 

Learning Coach 

 

  

3 weeks prior 

 Expectations communicated to teachers for use in 
classroom when students return with laptops in 
hand. 

 

Campus Admin 

 

  

2 weeks prior 

 Determine when the stations will be set up, when 
training will occur, and notify affected personnel. 

 Train staff on TipWeb System 

 

Technology 

Learning Coach 

 

Campus Admin; 

Technology 

Learning Coach 

  

1 week prior 

 Arrange for lunch plan (delivery, work through 
lunch?) 

 Create stations signs 

 Create station flow directions 

 Create information board and/or notebook 

 Extension cords and power strips reserved/secured 

 Prepare written schedule for distribution days, 
including when each student groups come. 

 If collecting money at distribution, then receipt 
books, cash box, cash to give change needs to be 
scheduled and prepared 

 Post Distribution Day Schedule 

 

Technology 

Learning Coach 

 

Technology 

Learning Coach 



 
 

 

  

1 week prior 

 Arrange for training the day prior to Distribution Day, 
as well as a dry-run with a limited number of student 
leaders or technology savvy students. 

 

Technology 

Learning Coach 

 

Technology 

Learning Coach, 

Distribution Team 

  

3 days prior 

 Reserve sufficient tables and chairs for distribution 
staff 

 Print any labels (by grade? Alpha? Class?) for 
identifying laptop or charger or carrying case 

 Determine needs of Tech Support table/area, 
charging capabilities, and hardwire needs. 

 

Technology 

Learning Coach 

 

  

3 days prior 

 List of students who have paid AND those who have 
not (students must show voucher/receipt? partial 
payment/payment plan?)/ Orientation 
completed/acceptable user agreement 
returned/Parents opt out their student? 

 

Technology 

Learning Coach 

 

Technology 

Learning Coach, 

Financial Secretary 

 

 



 
 

 

  

Day Prior 

 Arrange for students to have their identification (call 
home - don’t forget ID badge) 

 

Technology 

Learning Coach 

 

Campus Admin 

  

Day of 

 Bring cash boxes, cash, receipt books Campus Financial 

Secretary 

 

  

Day of 

 Arrive early to check tables, stations, signs, 
instructions, assignments 

Deployment Team  

  

Day of 

 Train student and parent volunteers as they arrive 

 Note which students are absent during their group 
distribution so you know how many will need to be 
called back from that class 

 Communicate to teachers whether or not to send 
students randomly who still need laptops 

 Communicate list of student helpers to attendance 
office. 

 

Technology 

Learning Coach 

 

  

Day after 

 Create a process for laptop distribution for a new 
enrollee. 

 Train campus staff on process of laptop distribution 
for new enrollee 

 Train campus staff on process of laptop collection 
when student withdraws. 

 When reissuing previously assigned laptops, ensure 
that students are not charged for condition that was 
caused by previous user. Change out labels (if used) 

 Ensure that parts are working if issuing a used 
laptop to a new user. 

 

Technology 

Learning Coach 

 

 
 
 
 
 
 
 
 
 



 
 

 

 
 

Appendix D: Laptop Collection Checklist 
 

COLLECTION CHECKLIST 
 

✔ 
 

Timeline 
 

Item 
 

Individual(s) 
Responsible 

 

Individual(s) 
Involved 

 2 Months Prior  Organize with campus dates for collections 

 Decide how collection will take place 

 Decide where collection will take place 

 Communicate with admin about district deadlines (Let 
them know District deadlines are not optional) 

 Work with admin & Tech committee about personnel 
(number needed, how long) 

 Communicate with the teachers the dates of collection 

Technology 
Learning Coach 

Principal, Assistant 
Principals 

 2 Months Prior  Form a collection proposal 

o Supplies needed 
o Dates 
o Pre-Collection Setup 
o Collection day procedure / process – Device 

Check, Missing Items, ADP, TipWeb scanning, 
shelving 

o Date breakdown (Mon-Senior, Tue-Junior) 
o Post collection procedures (where – times – who) 

 Request supplies form Department 
o Tags, labels, stickers, baggies, tape, 

Technology 
Learning Coach 

Technology Learning 
Coach 

 1 Month Prior  Create a collection timeline for the school (who comes 
when) 

 Communicate to the teachers 

 Run reports for collection (focus reports for tags and 
receipts) (keep a separate spreadsheet for exchanged 
laptops) 

 Create Labels for tags and baggies 

 Organize baggies and tags for distribution to teachers 
for collection (or keep depending on your process) 

 Post signage on campus 

 Send letter home (if applicable) 

 Start recruiting volunteers to help 

Technology 
Learning Coach 

Technology Learning 
Coach 

 1 Week Prior  Make announcement about collection 

 Communicate collection timeline to teachers 

 Continue recruiting volunteers and organize a schedule 
for them. 

Technology 
Learning Coach 

Technology 
Learning 
Coach, AP, 
Teachers 



 
 

 

 1 day prior  Distribute collection packets to teachers (if applicable) 

 Email teachers with schedule 

 Email volunteers with schedule 

 Make announcements 

 Set up tables (if possible) 

Technology 
Learning Coach 

Teachers 

 Collection 
 
Week 

 Re-Email teachers with schedule 

 Re-Email volunteers with schedule 

 Make more announcements 

Technology 
Learning Coach 

AP, Teachers 

 1 Week after  Work with AP & Office staff on calling students down 

 Set up post collection area 

 Work with person who is collecting post 
collection laptops 

 Make more announcements 

Technology 
Learning Coach 

AP and Office 
staff 

 2 Weeks after  Send notification home (certified letter) 

 Work with AP or Office staff to call home 

Technology 
Learning Coach 

AP and Office 
Staff 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

Appendix E: Damage and Discipline Matrix 
 

 

Offense type: 1st Offense  2nd Offense & Beyond 
 

Technology Learning Coach will note in 
TipWeb student notes and device notes. 
The note will include: student ID, device 
asset tag, device serial # and brief 
description of damage  
 

Technology Learning Coach will note in TipWeb 
student notes and device notes. The note will 
include: student ID, device asset tag, device serial 
# and brief description of damage  

Student will be provided a new device  Campus Administrator will complete a 920 form 
and apply any necessary laptop charge(s)  
 

Parent Notification by campus  Parent Notification by campus  
 

Offense Type: Malicious and/or Gross Negligence Offense  
 
Teacher witnesses the damage, teacher will enter a focus laptop referral and send student to 
campus administrator  
 
Technology Learning Coach who suspect malicious or gross negligence will notify an 
administrator to make determination. Technology Learning Coaches will create an entry in 
TipWeb student notes and include student ID, device asset tag, device serial # and brief 
description of damage.  
 
Campus Administrator will provide appropriate disciplinary actions, complete a 920 form, and 
apply necessary Malicious Damage Fee. Student will NOT be issued a new device until fees 
have been paid  
 

 Parent notification by campus  
 

Offense Type: 1st Offense  2nd Offense 3rd Offense  
 

 
 
 
 

 
AUP Violations, Student 

Code of Conduct Violations  
Such as: accessing inappropriate 

sites, using proxies, or other 
inappropriate uses of technology 

• Focus disciple referral 
entered for the student.  

• Student will complete 
Digital Citizenship 
Course. 

• Student will be placed 
in level 1 restricted 
technology access for 
up to 6 weeks. Regular 
student access can be 
re-established with 
campus administrator 
approval. 

• Further disciplinary 
actions by campus 
administration may 
apply  

• Focus discipline referral 
entered for the student. 

• Student will be placed in 
level 2 restricted 
technology access for up 
to the remainder of the 
semester AND behavior 
will result in the loss of 
the 1:1 device for up to 6 
weeks. Regular student 
access can be re-
established with campus 
administrator approval.  

• Further disciplinary 
actions by campus 
administration may apply  

• Focus disciple referral entered 
for the student.  

• Student repeated behavior will 
result in loss of 1:1 device, 
level 3 restricted technology 
access for the reminder of the 
year.  

• Further disciplinary actions by 
campus administration may 
apply 
 

 
 
 



 
 

 

Appendix F: Guidelines for Teachers 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

Appendix G: Acceptable Use Policy 
 

 

DATE ISSUED: 9/29/2014 
LDU 2014.11 CQ(EXHIBIT)-
X 

 

 

EXHIBIT B 
 

STUDENT USE OF THE 
DISTRICT’S TECHNOLOGY RESOURCES 

 

You are being given access to the District’s technology resources, meaning electronic communication systems and 
electronic equipment. 

 

With this educational opportunity comes responsibility.  It is important that you read the applicable District policy, 
administrative regulations, and agreement form and contact (campus-based employee) at 
  (campus phone number) if you have questions.  Inappropriate use of the District’s technology 
resources may result in suspension or revocation of the privilege to use these resources and may result in suspension or 
revocation of the privilege to use this educational tool, as well as other disciplinary or legal action, in accordance with the 
Student Code of Conduct and applicable laws. 

 

As a user of the District’s technology resources, you will be able to access: 
 

 An unlimited number of databases, libraries, and resources; 
 

 The Internet and other electronic information systems/networks, which can be used to communicate with schools, 
colleges, organizations, and individuals around the world; and 

 

 Shared electronic equipment, which may have stored temporary Internet and electronic files of other users. 
 

Please note that the Internet is a network of many types of communication and information networks. It is possible that you 
may run across areas of adult content and some material you (or your parents) might find objectionable. While the District 
will use filtering technology to restrict access to such material, it is not possible to absolutely prevent such access. It will be 
your responsibility to follow the rules for appropriate use. 

 

If you are being issued a District technology device, you will be given additional materials addressing the proper use, care, 
and return of these devices. 

 

RULES FOR APPROPRIATE USE 
 

 You will be assigned an individual account for hardware and Internet access, and you are responsible for not sharing 
the password for that account with others. 

 

 The account is to be used mainly for educational purposes, but some limited personal use is permitted. 

 Remember that people who receive e-mail from you with a school address might think your message represents the 



 
 

 

school’s point of view. 
 

 You will be held responsible at all times for the proper use of your account, and the District may suspend or revoke 
your access if you violate the rules. 

INAPPROPRIATE USES 
 

 Using the resources for any illegal purpose. 
 

 Damaging electronic communication systems or electronic equipment, including knowingly or intentionally introducing 
a virus to a device or network, or not taking proper security steps to prevent a device or network from becoming 
vulnerable. 

 

 Disabling or attempting to disable any Internet filtering device. 
 

 Encrypting communications to avoid security review. 
 

 Using someone’s account without permission. 
 

 Pretending to be someone else when posting, transmitting, or receiving messages. 
 

 Attempting to read, delete, copy, modify, or interfere with another user’s posting, transmittal, or receipt of electronic 
media. 

 

 Using resources to engage in conduct that harasses or bullies others. 
 

 Posting, transmitting, or accessing materials that are abusive, obscene, sexually oriented, threatening, harassing, 
damaging to another’s reputation, or illegal. 

 

 Using inappropriate language such as swear words, vulgarity, ethnic or racial slurs, and any other inflammatory 
language. 

 

 Posting personal information about yourself or others, such as addresses and phone numbers. 
 

 Responding to requests for personally identifying information or contact from unknown individuals. 
 

 Making appointments to meet in person people met online. If a request for such a meeting is received, it should be 
reported to a teacher or administrator immediately. 

 

 Posting or transmitting pictures of other students without obtaining prior permission from all individuals depicted or 
from parents of depicted students who are under the age of 18. 

 

 Violating others’ intellectual property rights, including downloading or using copyrighted information without 
permission from the copyright holder. 

 

 Wasting school resources through the improper use of the District’s technology resources, including sending spam. 
 



 
 

 

 Gaining unauthorized access to restricted information or resources. 
 

CONSEQUENCES FOR INAPPROPRIATE USE 
 

 Suspension of access to the District’s technology resources; 
 

 Revocation of the account; or 
 

 Other disciplinary or legal action, in accordance with the Student Code of Conduct and applicable laws. 
 

REPORTING VIOLATIONS 
 

 You must immediately report any known violation of the District’s applicable policies, Internet safety plan, or 
acceptable use guidelines to a supervising teacher or the technology coordinator. 

 You must report any requests for personally identifying information or contact from unknown individuals, as well as 
any content or communication that is abusive, obscene, pornographic, sexually oriented, threatening, harassing, 
damaging to another’s reputation, or illegal to a supervising teacher or the technology coordinator. 

 

To the parent: 
 

Your child has an opportunity to be given access to the District’s technology resources, meaning electronic communication 
systems and electronic equipment.  Inappropriate use of the District’s technology resources may result in suspension or 
revocation of the privilege to use these educational tools, as well as other disciplinary or legal action, in accordance with the 
Student Code of Conduct and applicable laws.  (At http://www.fwisd.org select the Parents tab; the 14–15 SY Student Code 
of Conduct is listed under Technology Resources.) 

 

As a user of the District’s technology resources, your child will be able to access: 
 

 An unlimited number of databases, libraries, and resources; 
 

 The Internet, intranet, and other electronic information systems/networks, which can be used to communicate with 
schools, colleges, organizations, and individuals around the world; and 

 

 Shared electronic equipment, which may have stored temporary Internet and electronic files of other users. 
 

Please note that the Internet is a network of many types of communication and information networks. It is possible that your 
child may run across areas of adult content and some material that you might find objectionable. While the District will use 
filtering technology to restrict access to such material, it is not possible to absolutely prevent such access. If a District 
technology device is issued, additional materials addressing the proper use, care, and return of these devices will be 
provided. 

 

The Texas Education Agency mandates that students learn to use technology as early as kindergarten. According to 
Section 4.002 of the Texas Education Code, technology will be implemented and used to increase the effectiveness of 
student learning, instructional management, staff development, and administration. 
 

 The Internet may be accessed by a student unless the student’s parent or guardian has filed a written request with the      
building principal. This request, indicating that the Internet should not be accessed, must be filed annually with the building 
principal. 

http://www.fwisd.org/


 
 

 

Appendix H: DiG iN Technology Fee Frequently Asked Questions (FAQs) 

 
 

All Fort Worth ISD high school students are strongly encouraged to participate in the laptop program. Here are a few 

frequently asked questions regarding the DiG iN Technology Fee. Please feel free to contact your DiG iN Technology Learning 

Coach for further information. 

 

Q: How much is the DiG iN technology fee? 

The DiG iN technology fee is $30 per school year. However, students may have the option of utilizing a payment plan with 

the initial payment due before receipt of laptop. The final payment is due by the end of the school year. 

 

Q: Are payment plans allowed for the DiG iN technology fee? 

Yes, campus administrators may opt to provide payment plan opportunities for students. An initial payment must be made 

at the time the laptop is issued to the student. The balance must be paid in full by the end of the school year, so the student 

does not incur excessive debt. It is the responsibility of the campus administrator to ensure payments are collected throughout 

the school year. If a student does not fulfill the payment plan, the campus will be responsible for the unpaid balance of the 

technology use fee. 

 

Q: What forms of payment are accepted for the DiG iN technology fee? 

Cash payments are accepted on campus; check payments are also accepted on campuses that accept checks. Credit card, 

debit card, or eCheck payments can be made at diginfee.fwisd.org, click on Pay Fee Online. 

 

Q: Who collects money for the DiG iN technology fee on campus? 

The student must have a completed and signed Acceptable Use Policy (AUP) in order to pay the DiG iN technology fee. For 

large- scale distributions, the campus designee will accept technology fee payment(s) and indicate PAID by writing the IF-107 

number and date on the signed AUP. The funds and IF-107 will be turned in to the campus financial secretary. The payment 

will be entered into the DiG iN Payment System. For individual student distributions, the financial secretary accepts the 

payment. 

 

Q: Are there any other DiG iN charges that a student can incur? 

In addition to the yearly technology fee, students may also be responsible for laptop stolen/lost/damage fees or laptop 

accessory fees as detailed below. 

 

Malicious or Negligent Damage: Accessory Replacement Fees: 



 
 

 

Replacement Cost: $616.75 Laptop Battery: $89.99 

Major Repair: $269.00 Laptop AC Adapter: $44.99 

Minor Repair: $159.00 Laptop Carrying Case: $15.00 

 

Q: Will a student be issued a laptop if he/she owes fees from a previous year? 

Yes, if a student owes fees from a previous year, he/she will be issued a laptop as long as the DiG iN technology fee is paid. 

The payment will be added to the DiG iN payment system and applied to the balance. 

 

Q: Is a campus allowed to waive the DiG iN technology fee? 

No, the campus may not waive the DiG iN technology fee. All students are required to pay the DiG iN technology fee; 

however, exceptions may be made for students identified as homeless and refugee by the Student Support Services 

department. Support from FWISD internal departments may be accessible to assist students in need. For more information, 

please contact your campus Technology Learning Coach. 

 

Q: Can outside groups sponsor DiG iN technology fees? 

Yes, outside partners can sponsor DiG iN technology fees. The DiG iN assistant principal or campus designee will be the 

sponsor of the account and will work with the DiG iN Technology Learning Coach to transfer the funds with the IF-106 form. 

Funds may only be gifted if there are funds in the balance
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Appendix I: Bloom’s Taxonomy and SAMR  
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Appendix J: Additional Bloom’s Taxonomy and SAMR 
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Appendix K: First Collection Letter 
 
 
 
 
 

Name: «Last_First_M»     ID#:«Student_ID»      Grade:«Grade»            Asset Tag #:  

«Asset_Tag»  
 

 

     

                      

 

 

 

 

 

May 26, 2017 

 

Dear Parent, 

 

This letter is in regard to the laptop checked out by the student listed above. The 

laptop was not returned during the scheduled campus collection on May 22nd – 

May 26th. The student has received several reminders to return the laptop to the 

school.   

Laptop collection is a mandatory step in order for the district to conduct an audit 

to ensure laptops are in excellent working condition. The laptop will be reissued to 

your child to continue learning beyond the classroom for 2017-2018 school year.  

Again, it is important that you make sure the computer, charger, and laptop bag 

are returned to the campus Technology Learning Coach no later than June 1, 

2017 so further action will not be necessary. Thank you in advance for your 

cooperation and for partnering with us in your child’s education. 

 

Sincerely,  

 

 

Bobbi Levine, M.Ed. 

Secondary Technology Learning Coach| Division of Technology 

Fort Worth Independent School District 
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Appendix L: Second Collection Letter 
 

Name: «Last_First_M»     ID#:«Student_ID»      Grade:«Grade»            Asset Tag #:  

«Asset_Tag»  
 

 

     

                      

 

 

 

 

 

June 2, 2017 

 

Dear Parent, 

 

This letter is in regard to the laptop checked out by the student listed above. The 

laptop was not returned during the scheduled campus collection on May 22nd – 

May 26th. The student has received several reminders to return the laptop to the 

school.   

Laptop collection is a mandatory step in order for the district to conduct an audit 

to ensure laptops are in excellent working condition. The laptop will be reissued to 

your child to continue learning beyond the classroom for 2017-2018 school year.  

Again, it is important that you make sure the computer, charger, and laptop bag 

are returned to the campus Technology Learning Coach as soon as possible. Any 

laptop not returned before Friday, June 9 will be subject to the district moving 

forward with the process for reporting stolen equipment, including:  

 A charge for the full replacement cost of the laptop to the student 

account; 

 A theft report being filed with the Fort Worth Police Department 

Thank you in advance for your cooperation and for partnering with us in your 

child’s education. 

 

 

Sincerely,  

 

 

Bobbi Levine, M.Ed. 

Secondary Technology Learning Coach| Division of Technology 

Fort Worth Independent School District 
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Appendix M: Professional Learning & Badging 
 

Technology / Badging Requirements 
 

 

 fwisd.org /site/Default.aspx 

 

Purpose of badges 

 

Most district staff see the benefits of attending technology training and teachers see the benefits of integrating technology 

into their classroom lessons. We want to recognize district staff that attends training with no compensation and on 

their own time, as well as bring district-wide recognition to these staff members. 

 

What are FWISD’s Professional Development Levels/Badges? 

 

These certificates and badges are recognition for reaching a technology professional development level. In Eduphoria the 

employee is awarded a professional development level on their Eduphoria transcript that is visible to campus 

administration. 

 

 

 

  

http://www.fwisd.org/site/Default.aspx?PageID=6557
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Badge Level Requirements and Integration Tool point values 

 

Badge Requirements 

Level 1 

Foundational 
Training 

Requirements 

Level 2 

Demonstration 

Requirements 

Level 3 

Accomplished 

Digital Citizenship 2 hours- Level 1 
 

Digital Citizenship 

professional learning 

One 20 minute demonstration or 
video submission of teacher 
teaching or utilizing digital 
citizenship during a classroom 
lesson 

 

(4 Integration Points) 

Completion of the 
Common Sense 
Digital Citizenship 
Certified Educator 
Program 

 

Click Here for details 
 

(24 Integration 
Points) 

Digital Assessment 
 

 
6 hours- Level 1 

Digital Assessment 

professional learning 

One 20 minute demonstration or 
video submissions of teacher 
integrating digital assessment into 
a classroom lesson 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

https://www.commonsensemedia.org/educators/certification
https://www.commonsensemedia.org/educators/certification
https://www.tfaforms.com/422470
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
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Digital Collaboration 
 

 
6 hours- Level 1 

 

Digital Collaboration 
professional learning 

One 20 minute demonstration or 
video submissions of teacher 
integrating Digital Collaboration 
into a classroom lesson 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

Flipped Learning 
 

 
6 hours- Level 1 

 

Flipped Learning 
professional learning 

One 20 minute demonstration or 
video submissions of teacher 
integrating Flipped Learning into a 
classroom lesson 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

Digital Communication 
 

 
6 hours- Level 1 

 

Digital 
Communication 
professional learning 

One 20 minute demonstration or 
video submissions of teacher 
integrating communication 
technology into a classroom 
lesson 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
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Digital Creativity and 
Rigor 

 

 
6 hours- Level 1 

 

Digital Creativity & 
Rigor professional 
learning 

One 20 minute demonstration or 
video submissions of teacher 
integrating Digital Creativity and 
Rigor into a classroom lesson 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

Learning Management 
Systems 

 

 
6 hours- Level 1 

 

Learning 
Management 
Systems 
professional learning 

3 hours of Level 2 professional 
development 

 

and 
 

One 20 minute demonstration or 
video submission of teacher 
integrating a Learning 
Management  system into a 
classroom lesson 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

Promethean 
 

 
6 hours- Level 1 

Promethean 

professional learning 

3 hours of Promethean Level 2 
professional development 

 

and 
 

One 20 minute demonstration or 
video submission of teacher 
utilizing Promethean IWB 
technology to enhance, 
engagement, collaboration and 
productivity of their student in the 
classroom. 

 

(4 Integration Points) 

Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

or 
 

45-minute 
presentation at 
district, technology 
conference 

 

(5 Integration 
Points) 

mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
mailto:edtech@fwisd.org
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SAMR* 
 

 

*Partial Credit is not given 
for the SAMR course. All 
five modules must be 
successfully completed to 
receive credit and the 
SAMR badge. 

 

 
Completion of SAMR 
Course Modules 1 
and 2 

 

SAMR Quiz 
Explain the SAMR 
Levels 
Develop a 
Curriculum 
Framework/SAMR 
Classroom Lesson 

Completion of SAMR Course 
Modules 3-5 

 

Passing score of 70% or higher on 
the SAMR Final 

 

 
Digital Portfolio 
submission 

 

email: 
edtech@fwisd.org for 
portfolio submission 
requirements 

 

(5 Integration 
Points) 

 

 

mailto:edtech@fwisd.org
mailto:edtech@fwisd.org

